
 
 
REQUEST TO SURPLUS PROPERTY 
FROM:____________________________   

Department________________________ Extension________ Building________________  

Room #____________ Requested By_______________________ Date_____________ 

 

QTY DESCRIPTION 
(Please include size) 

MANUFACTURER 1ST PROP 
TAG #  

(w/gold or 
green bar. If 
no tag use 

serial #) 
 

2nd PROP 
TAG# (all white 

Santa Rosa 
Junior College. 

If no tag use 
serial #)) 

WORKING 
Yes/No 

DO NOT 
USE 

SURPLUS # 

       

       
       
       
       
       
       
       
       
       
       
       
       
       
       
       
       
       
       
       

 

COMMENTS: 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

SEND FORM TO: SOLOMON GHEBRETENSAE - WAREHOUSE 
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